Step two: decide who is at risk
Making a checklist of everyone that could be affected by what's going on in your business is also useful for this step. It helps to make sure you can account for everyone whose risks you're responsible for assessing. This will include: 

· employees, both full time and part-time; 
· students
· any temporary, voluntary or work experience people; 

· contractors 

· visitors
Special considerations
Your risk assessment should also take account anyone who may be more vulnerable to harm than others. For example: 

· young or elderly workers; 

· new or expectant mothers; 

· inexperienced staff or trainees who aren't as familiar with their work; 

· disabled employees; 

