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Honorary Appointments
Version dated 10.12.09

1. Honorary academic posts may include:  Research Fellow, Senior Lecturer, Senior Fellow and Professor.  There are already University procedures for the appointment of Honorary Professors and these will not be affected by these proposals. Honorary appointments that are not primarily academic will carry the title ‘Honorary Consultant’ or ‘Honorary Adviser’. Indicative expectations for each of these roles are set out in Appendix 1, attached. 
2. Honorary appointments will be unpaid, but such appointments bring benefits both to the appointee and to the University.

a. Contributions to the University of Worcester:

A proposal for an honorary academic appointment within the University of Worcester should 
demonstrate the potential for a significant contribution to one or more of the following areas:
· Learning and teaching, for example,  curriculum development, programme design and delivery methods, external review;  

· Research, for example, contribution to a research collaboration; or individual research that contributes to the research conducted in the University;

· Professional activity, for example, active engagement with policy or strategic development and collaboration with national and/or international organisations, including learned societies, pertinent to the work of the University;

· Honorary Consultants and Honorary Advisers will contribute to the work of the University in other specialist areas, for example advice on particular policy initiatives. 
b. Benefits provided by the University:

· Use of the honorary title for the agreed period of the appointment;

· Access to the University’s learning resources; 

· Access to a University email address and other electronic resources;

· Application for membership of the University’s sports facilities subject to the staff subscription rate;

· Invitations to University of Worcester seminars and events;

· Access to the University of Worcester’s websites and updates through the University’s internal communications;

· Access to relevant professional development opportunities

3. Appointments will normally be made by nomination from within a University institute/department/service. There may be some circumstances where nominees will be sought through announcements on the University website.
4. The CV of the nominee, together with supporting letters from the nominee and his/her current employer should be submitted. Nominations should be accompanied by a letter of support from a senior academic or other professional person familiar with the work of the applicant.

5. The specific duties to be undertaken during the appointment should be specified by the department at the time of the nomination.  An assessment will be made as to whether the nature of the appointment requires checks for criminal records, occupational health, and proof of professional registration/qualifications. There will also be a method for reviewing and monitoring progress of the activities to be undertaken.

6. Nominations will be considered in the first instance by the Head of Department/Institute/Service and other senior staff of the relevant department who will indicate their support and submit the nomination to the Deputy VC for approval for all non professorial academic and relevant professional appointments, and to the Registrar for other professional and service related appointments. Appointments will be reported to relevant committees within the University to include the Executive Management Board and Academic Board.
7. After approval, a letter of appointment will be issued by the University’s Personnel Department. This may include certain conditions that need to be met before the appointment can begin. If an appointment is not approved, this will be communicated to the Head of Institute/Service with reasons, and these will be communicated to the nominee.

8. Honorary appointments will be for a fixed period of two years. Renewal for a further period of up to two years will be subject to satisfactory evidence of continuing activity appropriate to the appointment. Holders of honorary appointments will be required to provide annual reports of pertinent activity. A form is provided in Appendix 2 document as a guide to the information required.  Renewal of the appointment will be based on the application based on the procedure outlined above in 4. 

9. Appointments may lapse where an individual does not continue activity relevant  to the University
10. The appointment may be terminated by either party giving three months’ notice in writing.

Appendix 1

Indicative expectations
	
	Academic
	Professional and Services

	Title 
	Honorary Senior  Fellow

· 
	Honorary Senior Lecturer


	Honorary Research Fellow
	Honorary Consultant
	Honorary Adviser

	Qualifications
	qualified at higher degree level or equivalent and evidence of continuous personal professional development 


	qualified at higher degree level or equivalent  


	qualified at first degree level and intending to pursue further academic qualifications  


	high level ( equivalent to postgraduate) professional qualifications in the relevant field of expertise  
	professional qualifications (equivalent to first degree) in the relevant field of expertise

	Knowledge and skills
	to be a leading authority in their subject or profession with widespread national professional or public recognition

to have expertise in an area that is relevant to current and future developments within the University    


	to be a recognised authority in their subject or profession amongst external peers, based on demonstrated expertise;

to have expertise in an area that is relevant to current and future developments of subject disciplines within the University    


	to be developing knowledge in their subject or profession 

to have expertise in an area that is relevant to current and future developments for a subject area within the University

to have research skills relevant to the project to be undertaken     


	to be a leading authority in their profession with widespread national professional or public recognition

to have expertise in an area that is relevant to current and future strategic and policy developments within the University    


	to be a recognised authority in their  profession 

to have expertise in an area of direct relevance to the current and future policy and operational developments within the University.    

	Experience
	to have experience of leading and inspiring others to enhance their own professional development

to show potential for future contribution to the development of the University 
	be a senior professional or hold a senior professional or managerial post;

to have experience of teaching in post-experience vocational courses, and to show potential for future contribution to University programme developments.

	to be undertaking research in their substantive post 

to have experience of working collaboratively within a project 


	to have experience of leading and inspiring others to enhance their own professional development

to have previous experience of acting in an advisory capacity to bring about strategic change within an organisation.
	be a senior professional or hold a senior professional or managerial post;

to have previous experience of advising groups to bring about policy and operational changes



	Evidence to be taken into account might include
	
	
	
	
	

	Research indicators
	Publications;  to include books, chapters, and articles (especially in peer-reviewed journals), first author papers as appropriate; 

Other dissemination activity in the form of national and international conference presentations


	Publications; to include books, chapters, and articles (especially in peer-reviewed journals);  

Other dissemination activity at national level.  


	Evidence of the potential to publish and clear plans to do so; 

Plans for other forms of dissemination activity to be undertaken.


	Authorship/ co- authorship of significant strategy documents.

Presentation of strategic plans to a national/international audience. 
	Authorship/co-authorship of policy and operational documents.

Presentation of policy initiatives to a national audience.  

	Grants
	Research funding and grants, especially from Research Councils and major peer-reviewed Funding Bodies (National Charities etc);


	Research funding and grants, from Research Councils and major peer-reviewed national bodies;


	
	Successful record of securing resources needed to deliver organisational change.
	

	Teaching indicators
	formal (and informal)  teaching at undergraduate and/or postgraduate level and of qualified staff in training situations; contributions to formal teaching on advanced examination courses; supervision of postgraduate research students; experience as an external or internal examiner; invited lectures
	formal (and informal)  teaching at undergraduate and/or postgraduate level and of qualified staff in training situations; contributions to formal teaching on advanced examination courses; supervision of  students projects; experience as an external or internal examiner; invited lectures;


	Experience of providing support to others undertaking research projects. 
	Experience as a mentor/coach to senior executives during process of organisational change.
	Experience as a mentor to other professional people.

	Other professional indicators
	Service on  national or international committees or advisory bodies; 


	Service on local, regional, or national  committees or advisory bodies; 
	
	Active membership of professional body at national level. 
	Active membership of professional body at regional level.


Appendix 2



    HONORARY MEMBER – ANNUAL REPORT

	Name


	

	Title of Appointment


	

	Date of Appointment


	

	Report for Year Ending


	

	Contribution made to the University of Worcester during the year; this might include 

· publications 

· conferences attended

· External Lectures

· Key Note Speeches

· Conferences/Meetings organised

· Teaching undertaken

· External Examining

· Research Grants and Contracts

· Research Supervision

· Membership of Committees or other public bodies


	

	Comments
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