Staff Travel Claims

The University regulations relating to travel claims are based on rules set out by the Inland Revenue Service. Basically, an institution may not pay someone for travel to or from his or her place of work.  Staff may therefore only make claims for travel that is in addition to their normal journey to work. 

Full-time and fractional contracts

Your place of work and travel centre is University of Worcester and all travel claims must be calculated in relation to this. If you travel to Worcester and then go out on University business and return to work then you can claim the whole journey as additional mileage. On the other hand, if you travel from home to teach/visit on another site and then return home, you can only claim travel that is greater than the distance you would have travelled to work. For example, if your normal journey to work is a round trip of ten miles and your journey from the other site to home is twenty five miles, you can only claim the fifteen miles that are in addition to your normal 

Part time hourly paid staff contracted to undertake school experience supervision

When you are undertaking school experience supervision or related activities you can assume that your place of work is home. You can therefore claim all travel from home to undertake work in this category. Please note that travel in relation to school experience should be made on form FIN1.

