Evaluation of presentation
	Job Title
	

	Date 
	

	Evaluator
	

	Presenter
	

	
	Rating 

High                         Low                       

	Structure

	Eg Introduction, overview, learning outcomes, logical development, conclusion, closure
	
	
	
	

	
	

	Content
	Eg Depth of material, clarity, analysis, knowledge demonstrated, appropriate level, topic addressed
	
	
	
	

	
	

	Delivery
	Eg Clarity and fluency of delivery, tone, pace, appropriate vocabulary, timing
	
	
	
	

	
	

	Visual Aids and Handouts
	Eg Appropriateness, clarity, whether they enhanced the presentation
	
	
	
	

	
	

	Response to questions relating to presentation
	Eg Relevance of answers, ability to answer succinctly and with focus
	
	
	
	

	
	

	Confidence
	Eg Appropriately self assured, self aware/reflective, delivery style
	
	
	
	

	
	

	Impact
	Eg Ability to engage, retain attention, inspire

	
	
	
	

	
	

	Non verbal
	Eg Professional approach, body language and interaction
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