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JOB DESCRIPTION
Job Title:





Reference number:




(To be allocated by Personnel Department)

Department:





Salary/Range:



(pro rata for part time hours)

Hours:






Duration:



open to current employees only at this stage (if internal only)
Start Date:





Responsible to:




Responsible for:




(this refers to the staff the post holder will be responsible for)

Closing date:





(at least 2 weeks from publication of advert)

Interview Date:




(at least 2 weeks from closing date)
Selection methods to include;

(e.g. presentation topic, or other work-related exercise linked to the person specification)

Selection panel to include;

	
	Role
	 Nominee

	1
	Chair
	*

	2
	Head of Department where vacancy located
	

	3
	Senior Subject specialist/ professional
	*

	4
	External from another department/service user
	*

	5
	External from another HEI – for some senior/specialist posts 
	*


* Please ensure that these people are willing to participate in the panel before you nominate them.

OVERVIEW OF POST
 (Short paragraph summarising job)

MAIN DUTIES

1. xxx

2. etc

General duties:

Maintain personal and professional development to meet the changing demands of the job, participate in appropriate training activities and encourage and support staff in their development and training.

Take steps to ensure and enhance your health, safety and well being and that of staff and students.  Carry out your duties in a manner that promotes equality of opportunity and supports diversity and inclusion, and takes into account the University’s commitment to environmentally sustainable ways of working.

BACKGROUND INFORMATION

(Information about the department)
PERSON SPECIFICATION

(Include the selection method/s by which each of the items listed will be identified e.g. application form, interview question, presentation, work-related exercise, etc) 

Essential

	
	Key selection criteria
	Selection method/s to be used for identification

	1. 
	
	

	2. 
	
	

	3. 
	
	

	4. 
	
	

	5. 
	
	


etc

Desirable

	
	Key selection criteria
	To be identified from

	1. 
	
	

	2. 
	
	

	3. 
	
	

	4. 
	
	

	5. 
	
	


Etc

For academic appointments of 0.5 FTE and above only:
At least 3 years full time experience of teaching within higher education, and an accredited teaching qualification for the higher education environment or registered practitioner status with the H E Academy.  If these conditions are not fully met then completion of the probationary period will be dependent on the successful completion of the Postgraduate Certificate in Learning and Teaching in Higher Education which is delivered within University of Worcester.

For academic appointments of less than 0.5 FTE:
 At least 3 years full time experience of teaching within higher education, and an accredited teaching qualification for the higher education environment or registered practitioner status with the H E Academy.  If these conditions are not fully met then attendance at the Postgraduate Certificate in Learning and Teaching in Higher Education will be advisable.  This programme is delivered with University of Worcester.

Disclosure This employment is exempt from the Rehabilitation of Offenders Act 1974.  Candidates will be required to declare any criminal convictions, cautions or bind-overs, including any that would be regarded as spent under the Act in other circumstances.  If you are selected for appointment you will be required to apply to the Criminal Records Bureau for a Normal / Enhanced Disclosure 

JOB ADVERTISEMENT

PREFERRED PUBLICATIONS: 

(Please specify)

PREFERRED PUBLICATION DATES: 

(Week commencing)
TEXT:

(Please specify the text you wish to appear in the advertisement)
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