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Fire Safety 

FIRE KILLS - DON'T BE A VICTIM

How do Fires Start at Work? 

Fires cannot occur without a source of ignition. Examples are: 

· Cigarettes; 

· Electrical equipment; 

· Machinery; 

· Matches / lighters; 

· Hot work (welding, grinding etc); 

· Heating appliances. 

With the obvious exception of wilful fire starting (arson), most fires can be prevented by employees taking care whilst at work. It is worth making the effort! All large fires start as small fires or even a spark but the consequences can be personal, financial and environmental disaster. 

Fire Prevention 

There are several easy ways in which you can ensure a safe working environment for yourself and your colleagues: 

· Do not smoke in your workplace. University of Worcester has a no smoking policy in all buildings 

· Report fire hazards such as worn electrical cables, loose wiring, damaged plugs and wall sockets immediately. Ensure all electrical appliances are all tested, including those brought in from home

· Make sure the general housekeeping at your workplace is of a high standard. Do not allow the build up of rubbish or other combustible material in your work area, corridors or stair enclosures as this is fuel for fire and may also create obstructions to escape routes. 

· Turn off electrical equipment when not in use. Unplug it from the wall socket if possible. 

· Ensure safe storage of gas cylinders. 

Means of Escape 

Means of escape is the term used to describe your exit route and the associated fire safety measures i.e. fire doors, emergency lighting, fire call points, fire extinguishers, fire action notices and exit route signs. 

The width of corridors and doors are designed to allow a pre-determined number of occupants to escape safely in an emergency. Any obstruction in these areas reduces the passage of people and may lead to casualties. 

Fire doors are designed to hold back smoke and flames to allow people to escape safely. Once the fire is contained behind a closed door everyone should be able to reach a place of safety. You should therefore ensure that these doors are NEVER NORMALLY propped open. 

Fire doors should have a circular blue sign on them and a self-closing mechanism that allows the door to return to a fully closed position after each use. 

Ensuring fire doors are closed at night is very important. There are less people around and fire can grow and spread undetected at night easier than during the day. Statistics show there are more serious fires at night than during daylight hours. 

BE DILIGENT.  IT'S YOUR LIFE!

Fire Routine 

Events can move rapidly when a fire occurs so you must know your fire routine before a fire breaks out i.e. what to do if the fire alarm sounds and what to do if you discover a fire. 

If you discover a fire you should: 

· Sound the alarm by breaking the nearest glass fire call point. This will set off the building fire alarm. The sounding of a building fire alarm automatically alerts the Fire Service. 

· Only fight the fire to procure a means of escape. 

If you hear the fire alarm you should: 

· Leave your place of work, closing windows and doors behind you if this can be done quickly. 

· Follow your nearest exit route to the agreed assembly point and stay there until authorized to return by a Fire Officer. 

If your usual exit route is blocked by smoke:

STOP  - CHANGE DIRECTION  - FIND AN ALTERNATIVE EXIT ROUTE.

You should still report to the normal assembly point for your workplace. 

Do not use lifts to exit the building. Their movement assists fire travel and they may stop suddenly if there is a power failure. They may also take you to the scene of the fire. Use the stairs at all times. 

Is There A Fire Behind This Door?

If you think there may be a fire behind a closed door do the following checks before attempting to open the door. 

Have an extinguisher available. 

Test the door for heat by running the back of your hand against the door from top to bottom. If it is cool to touch, check the door handle in the same way, as heat will conduct readily through some door handles.

If the door handle is hot DO NOT OPEN THE DOOR. There is a fire on the other side of the door. If this door leads to your exit route find an alternative route and close doors behind you. 

If it is cool open the door slowly holding the handle tightly. If there has been a fire on the other side of the door and it has burned out due to a lack of oxygen, the act of opening the door may lead to an inrush of oxygen at a terrific rate. You must shut the door quickly if you sense or hear this happening. 

If you do not have an alternative route out, use clothing or any other items to block the bottom of the door to help prevent smoke ingress, open a window and shout loudly for help. If there is a phone in the room, dial 5566 and inform the Reception of your exact location within the building. 

Going Through Smoke 

If you are caught in a smoke filled atmosphere, try not to panic. Smoke builds from the ceiling down in layers. The hottest and potentially most toxic area is at ceiling level. There will be fresh air at floor level. Get on your hands and knees and crawl towards the door. You will probably be able to see at floor level. Find the wall (and follow the skirting board until you feel a gap or recess - this is the door) reach up and open the door and get out closing the door behind you. 

And Finally 

Be aware of the usual and alternative exits from your normal place of work and if you work in many places, you need to identify each route and the assembly points. Fire Action Notices are posted at each call point in your workplace. 

Please be sensible and follow the fire routine. 

Fire Extinguisher Quick Guide
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Use of Fire Fighting Equipment. 

All new extinguishers must conform to the British Standard BS EN 3, which means that they will have a red body and icons to indicate the types of fire they can be used on. Older extinguishers are colour coded and have instructions for use written on the label. 

The older extinguishers will only be removed when they have reached the end of their useful life and are coloured 

RED - Water, BLACK - CO2, CREAM – Foam, BLUE - Dry Powder.

New fire extinguishers all have a RED body but can also have some colour coding band or coloured cylinder valve that relates to the old colour coding. 

Water - Red body (with instructions in White) Use on paper, cardboard, wood and clothes BUT NEVER ON ELECTRICAL EQUIPMENT OR FLAMMABLE LIQUIDS. Can hit a target up to 6 metres distant. 

Dry Powder - Red body (with instructions in Blue) Effective on most types of fire but have a good VACUUM CLEANER handy after use. Particularly effective on flammable liquid and metal fires. 

Carbon Dioxide - Red body (with instructions in Black) Effective on flammable liquid and particularly effective on electrical fires. Very noisy when in use and do not hold the discharge horn as it will freeze during use and will burn your hand. Can hit a target up to 2 metres distant. 

Foam - Red body (with instructions in Yellow/Cream) Specialist use on flammable liquids and also effective on carbonaceous fires. Some training required to use effectively. Can hit a target up to 4 metres distant. 

When using an extinguisher think PASS: Pull, Aim, Squeeze, Sweep 

PULL - out the locking pin or retaining clip; 

AIM - the nozzle or horn at the base of the fire; 

SQUEEZE - the handle of the lever; 

SWEEP - from side to side across the base of the fire.

Remember, putting water on a fire creates steam and steam burns can be fatal. Crouching helps you keep clear of any smoke and avoid heat from the flames and steam, so crouch when using water on a fire. 

Fire Blanket - Effective at smothering a fire and protecting you from heat and flames. To operate, remove from container and unfold. Ensure you grip the blanket in such a way that your hands are inside the fold. Hold the blanket in front of you and lay it over the burning material, do not throw the blanket. 

FIRE EXTINGUISHERS ARE ONLY TO BE USED TO PROCURE A MEANS OF ESCAPE AND ARE NO SUBSTITUTE FOR THE FIRE SERVICE.
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