Evaluation of presentation

	Job Title
	

	Date 
	

	Evaluator
	

	Presenter
	


	SKILLS
	Rating 

High                         Low                       

	Structure
	Suitable introduction
	
	
	
	

	
	Clear overview/learning outcomes
	
	
	
	

	
	Logical development
	
	
	
	

	
	Effective closure/conclusion
	
	
	
	

	Content
	Depth of material
	
	
	
	

	
	How well was the set topic addressed
	
	
	
	

	
	Clarity of information presented
	
	
	
	

	
	Appropriateness to audience
	
	
	
	

	Approach to topic
	Analysis and critical evaluation of issues
	
	
	
	

	
	Synthesis of themes
	
	
	
	

	
	Up to date knowledge demonstrated
	
	
	
	

	
	Ability to summarise major issues
	
	
	
	

	Delivery
	Clarity of delivery eg audibility, tone, pace, enunciation
	
	
	
	

	
	Fluency of delivery/familiarity with script
	
	
	
	

	
	Appropriate use of vocabulary/grammar
	
	
	
	

	
	Keeping to time
	
	
	
	

	Visual Aids
	Appropriateness
	
	
	
	

	
	Clarity
	
	
	
	

	
	Impact – to what extent did they enhance spoken content
	
	
	
	

	Handouts
	Appropriateness
	
	
	
	

	
	Clarity
	
	
	
	

	
	Impact – to what extent did they enhance spoken content
	
	
	
	

	Response to questions
	Relevance of answers
	
	
	
	

	
	Ability to answer succinctly
	
	
	
	

	
	Ability to give focused answers 
	
	
	
	

	PERSONAL QUALITIES
	

	Confidence
	Appropriately self assured
	
	
	
	

	
	Self aware / reflective
	
	
	
	

	
	Confident delivery style
	
	
	
	

	Impact
	Ability to engage audience and retain attention
	
	
	
	

	
	Ability to inspire audience
	
	
	
	

	
	Appropriate use of analogies and metaphors
	
	
	
	

	Manner
	Ability to build rapport with audience
	
	
	
	

	
	Positive attitude to audience
	
	
	
	

	
	Positive attitude to subject
	
	
	
	

	Non verbal
	Professional appearance
	
	
	
	

	
	Positive body language and eye contact
	
	
	
	


Please turn over

OVERALL ASSESSMENT (please score each section separately, for example a candidate with good delivery skills but poor subject knowledge may score B4)

	Presentation skills and qualities
	A or 1 (high) 

to D or 4 (low)


	Subject knowledge

	A lucid and fluent communicator, with a flair for oral expression, very well structured work and high impact
	A
	1
	Excellent, demonstrated in depth knowledge across the breadth of the subject area, appeared up to date and able to analyse and evaluate key issues

	A good communicator with a logical, methodological approach who imparts messages clearly and effectively
	B
	2
	Good, demonstrated a breadth of knowledge in a range of areas, appears up to date and able to identify key issues

	A sound communicator who has to work hard, reasonably effective in expression but limited flair and/or imagination
	C
	3
	Demonstrated adequate knowledge to identify key issues

	An inadequate communicator who struggled to master basic delivery skills, gave confusing messages, and/or lacked depth and substance
	D
	4
	Demonstrated limited up to date knowledge


	Any further comments:




