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CAMPUS CAR PARKING REGULATIONS

1.
INTRODUCTION

1.1 A copy of these regulations is issued to all members of staff on appointment by the Personnel Department.

1.2 A copy of these regulations is issued to students upon application of a permit.

1.3 Further copies can be obtained from the Facilities Department or from the University web site.

1.4 Vehicles parked on campus or at the Coppertops are done so at your own risk.

1.5 The University accepts no liability for damage to, or loss of, or from, any vehicle parked on its premises or on the Coppertops car park.
1.6 Please do not leave valuables on display.

1.7 A summary of all car parking charges is available separately.

2.
PERMIT HOLDER PARKING

2.1
Designated Parking Areas

· Notices displaying relevant information are sited on the University campus, and on the pay and display ticket machines.  Permit holders must only park in designated parking areas and are required to display a valid permit.

· Permit holders may park in a designated Pay and Display car park by paying the appropriate fee.

2.2
Availability of Permits 

· Applications for permits can be made by completing the appropriate form.  Permits will be valid for up to two vehicles.  

· Staff may only apply for a permit for their own vehicle(s).  Should an application be made on behalf of another person the right to park on campus or the Coppertops car park will be withdrawn and action may be taken under the appropriate disciplinary code.

· Students may only apply for a permit for their own vehicle, or one which they have written permission to drive.  Should an application be made on behalf of another person the right to park on campus or the Coppertops car park will be withdrawn and action may be taken under the appropriate disciplinary code.

· Students will be required to produce proof of ownership of the vehicle(s) registered or written permission to drive the vehicle registered before a permit is issued.

· Possession of a permit does not guarantee a space.

· The permit is an entitlement to park only in designated permit holder parking areas, it does not allow free parking in Pay and Display areas.

· Lost or stolen permits should be reported to car parking staff and a replacement permit will be issued at a cost of £10.

· Permits for staff and students in possession of the appropriate disabled badge are issued free of charge.

3.
VISITOR CAR PARKING

3.1
All visitors must park in the designated Pay and Display car parks, and pay the appropriate charge as detailed on the pay and display machine.

3.2
Disabled Parking: disabled spaces have been located wherever possible in convenient locations to allow easy access to the University buildings.  Staff are particularly aware of the vehicles displaying appropriate identification and will offer all possible assistance to drivers.

3.3
Motorcycles/Bicycles: motorcycles and bicycles are allowed to park free of charge, but must not take up a designated parking space.

4.
STUDENT USERS

4.1 Students can apply for an off-peak permit, or a set six month period permit or an annual permit.  Costs are dependent on the place of residence.

4.2 All other students must use the pay and display car parks.

5.
OFF-PEAK / COMMUNITY PERMITS
5.1
This parking permit will cover parking in the University’s car parks (except Car Park A) at all times outside 9am to 4.30pm inclusive Monday to Friday and anytime at weekends; 
5.2 
It can also be used all day in the University’s car parks (except Car Park A) on bank holidays and at anytime in the month of August.

5.3
It is valid for use of the Coppertops car park Monday to Friday. 
6.
CAR PARKING REGULATIONS

6.1
All Car Users

All car users must follow reasonable instructions given by car parking staff in relation to car parking matters and must not park at any time in the following ways:

· On double yellow lines

· On hatched road markings

· On pavements, grass verges and kerb edgings

· Blocking in other vehicles by double parking

· Blocking emergency vehicle routes

· Blocking fire doors or escape routes

· In a disabled space without displaying the appropriate disc

· In a permit area without a valid permit

· Where a hazard or obstruction is created to other road users and pedestrians

6.2
All Permit Holders

· Must ensure vehicle and personal details held by the University are current and complete at all times

· Must on termination of employment return the permit to University.
6.3
Staff, students and visitors are asked to be sensitive when choosing to park in adjacent roads, vehicles should be parked legally and should not cause obstructions to pedestrians, junctions and driveways.  Parking outside Oldbury Park Primary School should be avoided.

6.4
Cars parked in a non-designated parking area on campus and cars parked without a permit or ticket will be clamped and a release fee charged.

6.5 
Weather permitting, additional parking spaces will be made available at the start of session at the Severn entrance and behind the main long stay car park.

7.
ENFORCEMENT OF RULES

In the event of any of the rules outlined in 6. being abused the following action will be taken:

7.1
Pay and Display Parking Areas
The owner of any vehicle not displaying a valid ticket will receive a written warning.  Should the offence be repeated the vehicle will be clamped immediately.  A release fee of £40.00 will be payable to University of Worcester.   If a permit holder is identified as parking in the pay and display areas the vehicle will be clamped immediately.  A release fee of £40.00, plus a daily charge for each day the clamp remains on the vehicle, will be payable to University of Worcester.   

7.2
Permit Holder Parking Areas
Any vehicle left in a permit area not displaying a valid permit will receive a written warning.  Should a further incident occur the vehicle will be clamped immediately.  A release fee of £40.00, plus a daily charge for each day the clamp remains on the vehicle, will be payable to University of Worcester.   

7.3
All Parking Areas
Any vehicle parked outside of a designated space will receive a written warning.  Should this occur on a second or further occasions, or if the vehicle is in breach of the rules outlined in Section 7.1 it will be clamped immediately.  A release fee of £40.00, plus a daily charge for each day the clamp remains on the vehicle, will be payable to University of Worcester.      

7.4
Removal of Wheel Clamps
For the removal of wheel clamps contact car parking personnel via Reception.  Clamps are only removed between the hours of 0730 and 2000.  Should you have no means of payment available to you, you will be asked to sign a release form.  Payment must be made to UW within seven working days.  Failure to comply will result in the vehicle being clamped again and then excluded from the University campus.

8.
REPORTING OF INCIDENTS

8.1
Car parking: any incident relating to car parking should in the first instance be reported to the University security staff who will offer assistance whenever possible.

8.2
Internal/External Security: any incident should be reported to the University security staff.  In the event of a serious incident, staff should contact reception requesting the assistance they require, ie Police or Security staff.

9.
RIGHT OF APPEAL

9.1
Should car users feel the action taken by staff to be inappropriate and not in accordance with the rules and regulations, you should ask to speak to the Campus Services Manager.

9.2
In the event that the matter cannot be resolved between the two parties, the Campus Services Manager will make contact with their immediate superior.
9.3
If the matter can still not be resolved the issue will be discussed with the Head of Facilities at the University, who will adjudicate impartially in the dispute.  If the adjudication is not to the satisfaction of both parties the matter will be referred to a review panel appointed by the University Governors.  There is no right of appeal beyond this point.  This does not however affect your statutory rights.

The management reserve the right to change the regulations.
July 2007 

Car parking regulations are subject to change at the discretion of the management.

