Application form for Additional  increments for AC2.L  2011 

	Name of Applicant
	Institute
	Date of Application 

	
	
	


	Referees
	

	
	
	Name
	Contact details if not internal 
	Date when copy of application provided to referee

	1. 
	Head of institute 
	
	
	

	2.
	Second referee
	
	
	


Notes for guidance

· The application must not exceed 4 sides of A4 and must not be smaller than 11 point. 
· Include your updated academic CV with your application

· If you are making an application following a successful application in the last two years, please provide evidence of the additional contribution made since the last application. It would be unusual for an award to be made in successive years, unless the circumstances are exceptional. 

· If you are making an application following an unsuccessful application last year, you are advised to address the action taken in the intervening period to address the feedback.        

	Teaching, learning and assessment, for example;
	Evidence

	high quality work in learning, teaching and assessment (which may include lectures, seminars, work placement, project dissertation and research supervision and other scheduled teaching). 


	

	successful educational innovation including the use of information and communication technology to support learning, as well as the excellent application of traditional educational methods   
	

	course development, for example development of innovative, new or revised courses/modules. 
	

	student recruitment  and retention activity including widening participation.
	

	Research, scholarly work and other forms of knowledge transfer and dissemination, for example;
	

	Publication of case studies, simulations, open learning materials, e-learning materials and textbooks.
	

	Work as an editor or referee and in contributing to academic and professional publications.
	

	 Published research.
	

	 Obtaining research contracts, grants, including consultancy.
	

	Disseminating and presenting research findings at national/international conferences, broadcast and mass circulation media.
	

	Other professional work and leadership, for example;
	

	Work on appropriate professional committees/working parties and relevant consultancy, knowledge transfer and other enterprise activities of direct benefit to the University.
	

	Specified course responsibilities and particular responsibilities for student groups and programme.
	

	Securing external recognition of courses and management of quality in a specified area.
	

	Representation of the subject group/institute on a University body, and the University on an external body, at regional and national and international levels.
	


