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YOUR DETAILS

	Name.………………………………………………………………………………………………….

Address.………………………………………………………………………………………………

…   …………………………………………………………………………………………………………

Telephone.………………………………………..   Fax…………………………………………...    Email.……………………………………………...


DETAILS OF ITEM(S) TO BE PHOTOGRAPHED

	Shelfmark including photograph number


	Description of Image(s)

	Total no of items:
	


Declaration

· I have signed and understood the Library Copyright Declaration Form

· I have read and understood the Self-Service photography rules overleaf

Signature…………………………………………………………                

Date………………………………..
	Photography Rules


Photography using a digital or SLR-lens camera, is permitted only under the following conditions and at the discretion of the Research Team staff:

· You must read and sign a copyright declaration form.

· You must NOT use flash photography.


· Items to be photographed must be handled with due care, using foam supports and weights as necessary, and avoiding any unnecessary stress to the item, such as bending book spines or removing file fastenings, etc.


· Photography can be carried out only in the area designated by the Research Team.


· Photography can only be carried out on condition that it does not disturb other readers.  In circumstances where this is likely to be the case (e.g. when the Research Collections Area is particularly busy), readers may have to make an appointment to photograph items at another time.


· You may only take 50 images in total, providing copyright is not breached.  If you require more than this, you must seek prior permission from the Research and Partnerships Manager, as this requires special authorisation.

Please note this form does not authorise the publication of reproductions in any format.  Please ask a member of staff if you wish to publish images.

Scanners, camcorders, digital camcorders and mobile phone cameras are NOT permitted








