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How to use the Olympus WS-320M Digital Voice Recorder 
 

 

1. Using the recorder as a voice recorder 
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2. Uploading a voice recording to WebCT 
 

Login to WebCT and create a folder within the relevant module into which you will 

transfer the WMA files. Then: 

 

 

3. Listening to a voice recording in WebCT 
 
When a student clicks on a .WMA (Windows Media Audio) recording within WebCT it will automatically play 

using the default media player – usually Windows Media Player. 

4. Additional Information 
 
The complete WS-320M User Manual, along with a Flash Movie overview of the recorder and software to play 
the movie are available here:  O:\Cross Departmental Information\Freeware\Olympus WS-320M  
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