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	Request for use of IT Facilities (Registered Lecturer / Administration Staff including Higher Education Managers)

A ‘Request for use of IT Facilities’ form must be completed by any person applying for IT facilities at University of Worcester. If you are not a registered lecturer or other registered member of staff then please use the alternative form available from the ILS website or the IT and Media helpdesk.
Please Note: Full IT facilities will only be provided to approved staff.


	Full Name (CAPITALS):

	

	Staff ID Number (obtained from Personnel Dept.)

	

	Department/Service/Centre/Unit (CAPITALS):


	Name of Head of Department or equivalent (CAPITALS):


	I have read the Regulations for the Use of IT & Communication facilities at UW and agree to abide by the terms and conditions which are set out there and in any future versions. I also agree that the University may not be held legally responsible for any activity which I carry out using University IT facilities. I would like to be registered for use of the University network and associated facilities.

Signed:                                                                        Date:

	Telephone Number:                                                Email:

	
On receipt of this form you will be contacted by User Services with details of your network account. Please ensure that you supply a phone number and email address so that you can be contacted.
The data on this form will ONLY be used for the creation and maintenance of your UW IT account. In all respects it will be stored and processed in a manner compliant with the provisions of the Data Protection Act 1998.
Your network account will normally be activated within a few days of handing in this form. Please contact User Services (01905 857500) for further information.

	TO BE COMPLETED BY OR ON BEHALF OF THE APPLICANT IF APPLICABLE

UW Registration Number of PC to be used by applicant (found on blue metallic sticker on PC)


__________________________



	
ACCOUNT DETAILS (TO BE COMPLETED BY ILS STAFF) 


	User ID                   

                                    
	Password

	Email address:
                                       ____________________________@worc.ac.uk     
              

	Container

	Created by
	Date



Please send completed forms to IT & Media User Services, Peirson Building, University of Worcester, Henwick Grove Campus, Worcester, WR2 6AJ.
