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What is Turnitin? 

Turnitin is a JISC run online service that enables institutions and staff to carry 

out electronic comparison of students' work against electronic sources 

including other students' work. 

“JISC hopes that this service will be a valuable support tool for institutions, 

staff and students in their efforts to prevent and detect plagiarism. However, it 

is important to note that electronic plagiarism detection cannot solve the 

problem of plagiarism.  

Detection should be used as part of a wider approach to prevention. With this 

in mind, the JISC are also supporting a plagiarism advisory service based at 

Northumbria University. We strongly recommend that, as well as making use 

of this detection facility, you review the advisory services web page and 

consider the recommendations on good practice provided.” 

(Online at http://www.submit.ac.uk)  

Logging in 

Prior to the workshop, you will have been sent a user name and password for 

the Turnitin system and you can log in at http://www.submit.ac.uk.  Your user 

name will be your .worc.ac.uk email address and if you forget your password 

at any time you can click on the Forgot your password link to have a new one 

sent to your email address. 
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Getting Started 

Your home page will show details of any classes you’ve created and your 

account details. 

Creating a class 

By creating classes and assignments within them, you can allow your 

students to submit their assignments to the system themselves. 

1. Click on the add a class link on your instructor homepage. 

2.  Enter a class name and a class enrolment password, (students will 

use this password to enrol in your class.  Make sure your password is 

easy for your students to remember and make a note of it so that it can 

be distributed to your students). 

3. Choose an end date for you class.  Once this date has passed the 

class will no longer be accessible by your students. 

4. If you would like your students to be able to view their own originality 

reports click the checkbox next to the view reports option. 

5. Make a note of your class ID as your students will need this number 

and the enrolment password to access the class. 
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Creating an assignment 

Assignments can be created within classes to which your students can upload 
their work. 
 

1. Click on the name of the class to open its homepage 
2. Click on the create new assignment link. 

 

 
 
 

3. Enter a title for the assignment and any instructions. 
4. Select start, due and post dates for the assignment (the post date is 

the date on which grades for the assignment become available to 
students to view). 

5. Choose if you want to receive originality reports for this assignment. 
6. Click on submit to finish. 
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Advanced assignment options 

Once you have created your assignment you can select advanced 

assignment options which will allow you to specify different originality report 

and other options.  Please see the Turnitin Instructor User Guide for further 

details. 

Enrolling Students 

Students can create their own user profile using your class ID and password.  

You can check this information by clicking on the stats button next to the class 

name. 

Students go to the Turnitin homepage and select Sign up from the top menu 

options, then complete their class and personal information to create a profile. 

 

Alternatively, you can add students manually by clicking on the students tab 

on the class bar and clicking the add student link.  If you enrol your students 

they will be sent and email with their login details. 

 

Submitting Papers 

To submit a paper, click on the submit icon next to the assignment. 
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You can submit a paper as a non-enrolled student or on behalf of an enrolled 

student by clicking on their name from the drop-down list. 

Complete the relevant details, and then browse for the file to upload.  Please 

note that only certain file formats are accepted. 

 

 

 

 

Click on the submit button. 

Assignment Inbox 

All assignments set up have an inbox from which student submissions can be 

viewed.  To open an assignment inbox click on the icon in the inbox column 

on the class homepage. 

 

To view an individual assignment, just click on its title in the inbox.  You can 

also download papers to your computer by clicking on the file icon. 

 
Originality Reports 

 

Originality reports highlight potential plagiarism.  Any text from the submitted 

paper which matches text in the sources search will be highlighted and linked 

to its original sources.  During busy times, originality reports can take some 

time to be generated after the assignment has been submitted.  To view a 

report, click on the report icon for the desired paper.  
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The report will provide an overall percentage of matching text however, this 

needs to be carefully checked in order to ensure properly cited extracts have 

not been included. 

 

Turnitin documentation states: 

“These indices do not reflect Turnitin UK’s assessment of whether a 

paper has or has not been plagiarized.  Originality reports are simply 

tools to help you find sources that contain text similar to submitted 

papers.  The decision to deem any work plagiarized must be made 

carefully, and only after careful examination of both the submitted paper 

and the suspect sources.” 

 

You can exclude quoted and bibliographic materials by clicking on the links 

within the originality report. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Quick Submit 

 

If you have a paper that you suspect is plagiarised and just want to run a 

quick check without setting up a class, you can use the Quick Submit option. 
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To activate the Quick submit option, click on User Info in the main toolbar. 

 

 

In the right hand pane, select drop down arrow next to activate quick submit 

and change it to yes.  The Quick Submit tab will now appear on your class 

homepage and you can use this to submit papers in the same way, but 

without setting up a class. 

 

Plagiarism Prevention 

 

Whilst Turnitin can be very useful for helping identify suspected cases of 

plagiarism, if used with students’ co-operation, it can be used as both an 

educative and preventative tool. 

 

The e-learning team also run plagiarism awareness workshops for students 

and if you are interested in arranging such a workshop please contact 

eos@worc.ac.uk. 
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