FAQs 


Who should invite the External Examiner to attend the Exam Board?
The Institute Exams and Assessment Officer should liaise with the External Examiner and the appropriate Registry Services member of staff when setting the dates of the Department/subject meeting.
How do I find out the dates of the Exam Boards?
The Course Leader/ Exams and Assessment Officer should notify the External Examiner
Who should book accommodation for the External Examiner?
Please contact Margaret Chaffey in the Academic Quality Unit. (m.chaffey@worc.ac.uk)
Where do I send my expense Claim Form?
Claim forms should be sent to Margaret Chaffey in the Academic Quality Unit (m.chaffey@worc.ac.uk)
