Course Annual Evaluation Report
Having evaluated the evidence at award level (eg. statistical data, NSS outcomes, external examiner reports, etc)
, and, in the case of collaborative provision, from Link Tutor reports, please complete the following report.  

This report and associated appendices are designed to present sufficient information to the Institute Quality Committee to enable it to:

· Evaluate the academic health of all provision within the Institute;
· Identify those courses that may require specific attention in the current reporting year to manage any risk or enable any identified opportunities;

· Highlight matters for the Institute to address in relation to quality and/or standards issues;

· Ensure that there is a full and appropriate response to external examiners;
· Agree a set of actions/priorities for the Institute to enhance the quality of courses and the student experience over the next academic year 
· Clarify issues to be referred outside of the Institute for a response;
	
	Award Title(s):



	
	Date report completed:



	
	Author:



	
	Action Plan from previous year, with report on progress and commentary as appropriate  (please append as Appendix 1)



	
	Commentary on statistical data. Please follow guidance on the data tables and highlight any key arising points below – in particular, reference should be made to data relating to the following:

· Recruitment

· Progression

· Achievement/ Standard of awards (number of 1sts/Upper second degrees, for eg.)

· Completion

· First destination and graduate employment statistics
You may find it useful to append specific data for reference purposes. 



	
	Key points arising from student feedback (eg. NSS outcomes, module evaluations, Course Management Committees)



	
	Any areas of particular interest of relevance to IQC and/or the University (ie. planned developments or any particular concerns)



	
	For collaborative provision only: Key points of relevance to IQC arising from Link Tutor report and/or Partner Overview Report.  

The Link Tutor report and/or Overview Report should also be appended.



	
	Summary of outcomes from any PSRB involvement throughout the year (reports, visits, accreditation, etc.)
If any such involvements raised issues of any kind, these must be noted in this section. PSRB reports received during the year should be appended as Appendix 2.



	
	Response to external examiner report(s).  

Please append external examiner report(s) as Appendix 3.  Use this section to make a formal response to the external examiner(s).  Any arising action points should also be included in the Action Plan below.




	
	Action Plan for current reporting year (please append as Appendix 4).  Note: actions should clearly derive from evidence, which must be noted under ‘Evidence Source’.  It is expected that a variety of evidence is used to inform the plan.



Appendix 4
Action Plan: 2011/12

Please identify approximately 8-12 key priorities for action to be instigated over the forthcoming academic year.

	Action
	Evidence Source
	Reason for taking action
	Key person responsible for achievement
	Anticipated date of completion (and milestones, as applicable) 
	Criteria for success
	Progress

	
	What evidence informed the decision to make this a priority for action?
	Please include why this is deemed to be a priority, perhaps including the likelihood or desirability of the outcome and the potential impact such an outcome would make.
	
	
	How will you know if you’ve successfully completed the action?
	

	Eg. 

Further involve industry groups in informing course development. 

Consider new modules that can be introduced in line with changing sector requirements. 
	External Examiner comments; student feedback through Course Management Ctte.
	External examiners and students have commented on EGEG1005 Theory and Practice raising the issue of fitness for purpose in relation to changing employer needs.  
	AA (Course Leader)
	June 2010

June 2011
	Design and successful approval of updated modules.

Positive feedback from students, external examiners and employers.
	


Annual Evaluation Process: July 2011

Indicative Schedule

Institutes are advised to utilise (adapting as appropriate) the following indicative schedule for the process:

	Early September
	Link Tutor report submitted to UW Course Leader for inclusion with AE Report*

	Late September
	Course AE Reports finalised

	Late October
	Course AE Reports submitted for Institute Quality Committee attention

	Mid November
	IQC meetings to discuss reports and agree Institute AE Report

	23 November 2011
	Institute reports submitted to AQU for Audit and Review Committee

	14 December 2011
	Audit and Review Committee considers Institute reports

	11 January 2012
	ASQEC agrees Institutional annual report on quality and standards

	25 January 2012
	Academic Board receives report from ASQEC

	29 February 2012
	Audit and Review Committee samples Course AE Reports


* The Link Tutor report should also be sent to the HE Manager (where appropriate, the Course Leader (or equivalent) at the partner organisation and the Head of Institute.
� Please see Appendix 2 of the AE Process for guidance on accessing and managing the evidence.





