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Application for approval of an extension or addition of duties for approved External Examiners or Moderators for a taught course

This form should be used to propose extensions or modifications of an existing appointment.  A separate form is available to propose new appointments.  The completed form should be returned to the Head of Institute for signature and onward transmission to the Academic Quality Unit* not less than twelve months before the date of the first assessments with which the examiner will be associated.  Please complete all sections in typed print: if a section is not applicable write N/A.

	
	
	

	1
	Full name of Examiner
	

	2
	Nature of Modification (please tick)
	

	
	
	Extension of Appointment


	Current dates of appointment                     

	
	
	
	From (month/year)
	
	To 

(month/year)
	

	
	
	
	
	
	
	

	
	
	
	Period of proposed extension/*additional duties

	
	
	
	From (month/year)
	
	To 

(month/year)
	

	
	
	
	

	
	
	Additional Duties
	Present duties (course, modules etc.) 



	
	
	
	

	
	
	
	

	
	
	
	*Reallocated duties (Detail full details of course, modules etc. to be covered) 


	3
	Reason for Proposal
	

	
	
	

	4
	Signature of

External Examiner
	

	5
	
	Signed

(Head of Institute)

	Date



	
	
	Signed

(Director of Quality and Educational Development, for Audit and Review Committee)
	Date

	6
	Comments

(Director of Quality and Educational Development)
	


*Form to be returned to Margaret Chaffey, Academic Quality Unit once signed by HoI/external examiner 
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